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LEAVE BLANK (NARA use onl'y) 
··REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NI BER ·9, d../ 
(See lnstruct,ons on reverse) ,, R1- :;__ -

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RE,_IVED 
WASHINGTON, DC 20408 ,;uJ-9:J..._,; 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Treasurv 
2 MAJOR SUBDIVISION In accordance with the prov1s1ons ot 44 

United States Secret Service 
USC 3303a the d1spos1t1on request, 
mcludmg amendments, 1s apgro\ ed except 

3 MINOR SUBDIVISION for items that mav be marke "d1s(tos1t1on 

Management and Organization Division 
not approved" or '\v1thdrawn" m co umn 10 

4 NAME OF PERSON WITH WHOM TO.CONFER 5 TELEPHONE D✓E ARCHIVIST OF THE UNITED STATES 

Ann Parker (202)435-7013 ~lJ/4_; ~~ 
6 AGENCY CERTIFICATION 

I hereby certify that I am autho~1zed to act for this agency m matters pertammg to the d1~pos1t1<?n of its records 
and that the records ~roposed tor disposal on the attached __ page(s) are not now needed tor the busmess 
of tlus agency or WI not be needed after the retention penods srec1fied, and that wntten concurrence from 
the General Accountmg Office, under the prov1s1ons ot Title So the GAO Manual for Guidance of Federal 
Agencies, 

[IJ 1s not reqmred, Cl 1s attached, or Cl has been requested 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

<1\ CJ \vt 1---- r:. t 1 ~ 0 () {Yr"\A_.V-, 
< 11),P..o ~ ,~~ (t, o-n JUµo 
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7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

Changes and Addition to the Investi-
gative Program Records Schedule. 

Changes 

2 Other Judicial, Non-Judicial, and Non-Crimi-
nal Case Files. 

Disposition: Cut-off at the end of the 
calendar year in which the case is closed. 
Transfer to FRC 10 years after closing. 
Destroy 30 years after the case is closed. 

4 Criminal Files 

a. Copies of teletypes and notifications 
transmitted to SI&SD pertaining to Loss 
or Theft of Official Weapons (806); Loss 
or Theft of Secret Service Equipment (806); 
Possession of Weapons by Arrestees, and 
Assaults on Secret Service Special Agent.s 
and other Employees (812); et.c. Details 
of the investigations are document.ed in 
case files. 
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1 5 1 -109 VNSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 
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9 GAS OR 10 ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

NC::I:-87-84-1 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 
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1 ·.REQU~ST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION I JOB NUMBER 

7 
ITEM 
NO 

14 
(cont.) 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GAS OR 

SUPERSEDED 
JOB CITATION 

Disposition: Destroy 10 years after matter NCI-87-84-1 
is settled, closed, or terminated. 

b. Copies of teletypes and notifications 
transmitted to SI&SD pertaining to Loss or 
Theft of Secret Service Equipment (exclud
ing weapons) for which an investigative 
case is not opened. 

Disposition: Destroy when 3 years old. 

Addition 

16 

115-205 

Contractor Criminal Record Checks Maintained 
by the Special Investigations and Security 
Division 

All forms, reports and other related documents 
generated from the contractor criminal record 
checks will be retained in the Special 
Investigations and Security Division. 

Disposition: Maintained in Special Investi
gations and Security Division until inactive 
for one year and then DESTROY. 

Two copies, including original, to be submitted 
to the National Archives and Records Adm1nistrat1on 
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